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IFTA Tax Reporting 
 

Overview 
 
 
The IFTA Fuel Tax Reporting Module contained in the Total DOT Compliance Software Suite is the most 
complete, comprehensive and user friendly Fuel Tax Reporting Application in the market – saving users 
valuable time and money. 
 
Users can easily import State Distance Traveled and Fuel Purchases made from the Users ELD.   
 
An IFTA Adjustment feature will also allow the users to quickly enter missing State Distances Traveled 
and Fuel purchases made that have not been recorded. 
 
There is even a feature that allows the user to calculate Distance Traveled in the case of missing trip 
detail. 
 
All of these features make the IFTA Fuel Tax Reporting Feature an invaluable addition to the set of tools 
contained in the Total DOT Compliance Software Suite. 
 
 
 

IFTA Application & Renewal 
 
This feature will open the State Department of Transportation Website for the State the Motor Carrier 
operates under. 
 
The IFTA Application & Renewal Feature is available from both the Top Level Menu: 
 
Tools --> IFTA Application & Renewal 
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IFTA Tax Reporting 
 

IFTA Application & Renewal continued 
 
 
The IFTA Application & Renewal Feature can also be found on the Dashboard under Quick Links as 
shown below: 
 
 

 
IMPORTANT 
 
Resellers must Clone a User prior to using this feature or an error message will be shown. 
 
 
The IFTA Application & Renewal Feature will navigate the Web Browser on the CSA Reporting Page to 
the Motor Carriers State Department of Transportation Website. 
 
 

 
 
 
Most States now require Motor Carriers to sign up for an account with the Department of 
Transportation before using the website. 
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IFTA Tax Reporting 
 

IFTA State Tax Report 
 
 
The IFTA Fuel Tax Reporting Module is available from the Reports Form as shown below. 
 
 

 
 
 
The IFTA Fuel Tax Reporting Module is also available from the Top Level Menu: 
 
Reports --> IFTA Reporting --> IFTA Fuel Tax Reporting 
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IFTA Tax Reporting 
 

IFTA State Tax Report continued 
 
 
Once the IFTA Fuel Tax Reporting Feature has been activated, the following form will be displayed. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Instructions to use this feature are as follows: 
 

1. Select the desired Year and either Quarter or Month.   
 

2. If you wish to print the IFTA Fuel Tax Report for ALL Vehicles, leave the Vehicle Drop down 
blank.  Otherwise select the Vehicle you would like to work with from the Drop Down. 

 
NOTE 
 
You can print the report at any time for any month or quarter by selecting the appropriate range 
from the Options List.   
 
This will allow the Motor Carrier to check for IFTA Tax Liability and make adjustments 
accordingly as the fleet goes through the quarter. 
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IFTA Tax Reporting 
 

IFTA State Tax Report continued 
 
 
 
IMPORTANT 
 
If the Vehicle Drop Down is left blank – this will trigger an IFTA Report Feature to print for the entire 
fleet of vehicles that the Motor Carrier has. 
 
This all-inclusive report is what should be used to file the quarterly IFTA Fuel Tax Report to meet the 
IFTA Compliance Requirements. 
 
 

3. Once the desired IFTA Reporting Options have been selected, click the IMPORT DATA Button as 
shown below. 

 

 
 

4. This process can take a while depending on the number of vehicles and the amount of travel 
each vehicle has done during the time frame selected.   

 
 
Click YES to continue on the dialog box that is shown: 
 
 
 

 
 
 
 
 
 
 
 
IMPORTANT 
 
If Adjustments are needed, a Vehicle MUST be selected or the feature will be unavailable.  We will go 
over adjustments in the following few pages of this manual. 
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IFTA Tax Reporting 
 

IFTA State Tax Report continued 
 
 
 

5. Once the Import Data Process has finished, the results will be shown under the Details Section 
and also in the Data Grid at the bottom of the form. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

6. There are two (2) options for printing the IFTA Fuel Tax Report at this point.   
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IFTA Tax Reporting 
 

IFTA State Tax Report continued 
 
 
 
To Print a Total Fleet Report, simply click the “PRINT IFTA REPORT” Button. 
 
To print a report for each vehicle in the Motor Carriers Fleet, click the “PRINT VEHICLE IFTA REPORT” 
Button. 
 
 

 
 
NOTE 
 
The Reset Button will erase all imported data and reset the form to the empty state.   
 
 
IMPORTANT 
 
Both State Distance Traveled as well as Fuel Purchased MUST be entered in order for the IFTA Fuel Tax 
Report to print.  
 
In the example above, there are no Fuel Purchases entered.  When we try to print the report, we get the 
following message: 
 
 
 
 
 
 
 
 
 
This would mean that the IFTA Adjustments Feature will have to be used.   
 
In that case, the user should click the “RESET” Button to reset the form.  Select a Vehicle and import 
data based on that vehicle to enable the IFTA Adjustments Feature. 
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IFTA Tax Reporting 
 

IFTA Adjustments 
 
 
 
In the last section of this manual, we discussed how to print the IFTA Fuel Tax Report.  It was also 
pointed out that because there was no fuel purchases available, IFTA Adjustments must be made to 
allow the system to print the IFTA Fuel Tax Report. 
 
This feature will walk through the IFTA Adjustments Feature and will show how this feature will easily 
allow the input of both missing State Distance traveled as well as Fuel Purchases made that may not 
have been recorded. 
 
 
There are three (3) ways to access the IFTA Adjustments Feature.   
 
The first is from the Top Level Menu.   
 
System Maintenance --> IFTA Fuel Tax --> IFTA Adjustments 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The Second Way to access the IFTA Adjustments Feature is from the System Maintenance Page under 
the IFTA Fuel Tax Section. 
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IFTA Tax Reporting 
 

IFTA Adjustments continued 
 
 
 
The last method of accessing the IFTA Adjustments Feature is to access it directly from the IFTA Detail 
Form we discussed in the last section of this manual. 
 
To access the IFTA Adjustments Feature from the IFTA Detail Form is the method we will discuss in this 
section. 
 

1. Open the IFTA Detail Form by clicking on the IFTA Detail Button that is available on the System 
Maintenance Form. 

 
 
 
 
 
 
 
 
 
 
 
 

2. Select the appropriate Date Options for the Reporting Quarter and Year.  Then select the Vehicle 
that adjustments will be made against. 

 
3. Click the IMPORT DATA Button when finished.  Make sure to click YES on the next dialog box 

that is displayed. 
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IFTA Tax Reporting 
 

IFTA Adjustments continued 
 
 
 
When the Import has finished, and because a Vehicle has been selected, the ADJUSTMENTS Button will 
now be visible. 
 
 
 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4. Now that the data has been imported for the vehicle selected in the date specified, Adjustments 
can now be made. 
 

5. Click the ADJUSTMENTS Button as shown above to start the process. 
 
 
IMPORTANT 
 
The Vehicle along with the Fuel Type will be displayed on the IFTA Fuel Tax Adjustments Form as shown 
below. 
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IFTA Tax Reporting 
 

IFTA Adjustments continued 
 
 
 
The IFTA Fuel Tax Adjustments Form is now displayed and adjustments can now be made. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

6. To start adding the Adjustments for the selected Vehicle, simply click the Add Button shown 
above. 
 

7. Select the desired State from the Drop Down List and press the TAB Button to proceed to the 
next field. 

 
 

NOTE 
 
You will notice that the correct Fuel Tax and Surcharge Rates for the selected State have both 
been filled in. 
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IFTA Tax Reporting 
 

IFTA Adjustments continued 
 
 
 

8. Adjustments for Distance Traveled and Fuel Purchased can now be entered. 
 
 

 
 

9. Click the SAVE Button to complete the process.   Repeat the process for each adjustment that is 
necessary.  Click the CLOSE Button when finished. 
 

10. Once the Close Button has been clicked, the system is aware that Adjustments have been made 
and informs the user that the IFTA Details on the previous IFTA Form can be recalculated.   
 
Click YES to recalculate the totals on the IFTA Details Form.   
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IFTA Tax Reporting 
 

IFTA Adjustments continued 
 
 
 
Now that adjustments have been made and all Distance and Fuel Purchases have been incorporated, the 
IFTA Fuel Tax Report can now be printed.   
 
You can now either click the PRINT IFTA REPORT Button on the IFTA Details Form or you can close the 
IFTA Details Form, reopen the form and enter the Date Options without the Vehicle information to be 
able to either print a cumulative fleet report or each individual vehicle IFTA Report. 
 
For more information on how to do this, refer to the previous section in this manual – IFTA State Tax 
Reporting. 
 

The report can be printed or exported into several available formats:  PDF, Word, Excel 
 
Once printed, the following shows the completed IFTA Fuel Tax Report. 
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IFTA Tax Reporting 
 

IFTA State Tax Rates 
 
 
 
The IFTA State Tax Rates Feature provides a way for Users of a Motor Carrier to view the current or any 
other previous tax rate matrix. 
 
Simply click the “IFTA Tax Rates” Button available from the System Maintenance Form to access the 
feature. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
When the feature is activated, the IFTA Organization Website will be shown in the Users default Internet 
Web Browser. 
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IFTA Tax Reporting 
 

IFTA State Tax Rates continued 
 
 
 
The following screen shot is of the IFTA Organization Website which will allow the user to view tax rates 
for the current quarter as well as any year and quarter from January 1, 2011. 
 

 
 
From here, simply click on the Tax Rates link at the top of the webpage as shown above. 
 
Next, scroll down the webpage until the following is shown on the screen and click the “View the 
Matrix” link as shown below. 
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IFTA Tax Reporting 
 

IFTA State Tax Rates continued 
 
 
 
On the next page you are brought to, you will see a dropdown where you are able to select IFTA Fuel Tax 
Rates Matrix for a specific Quarter / Year.  Simply select the desired range from the dropdown. 
 
 

 
 
If the Tax Rates for the selected Quarter / Year have not yet been released, you will see the following 
message stating when the Tax Rates will become valid. 
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IFTA Tax Reporting 
 

Distance Calculator 
 
 
 
In the event that the Motor Carrier has State Distance (Miles / Km’s) missing for any of the trips the fleet 
has traveled on, the Distance Calculator can provide the user with State Mileages based on the trips 
stops the fleet has traveled. 
 
The Distance Calculator can be accessed using the top level menu: 
 

System Maintenance --> IFTA Fuel Tax --> Distance Calculator 
 

Or 
 

Tools --> Distance Calculator 
 
The Distance Calculator can also be accessed by clicking the Distance Calculator Button that is on the 
System Maintenance Form. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



20 | P a g e  
 

IFTA Tax Reporting 
 

Distance Calculator continued 
 
 
 
IMPORTANT 
 
 
The Distance Calculator (Shown Below) can be used by both Resellers as well as Motor Carrier Users 
without the need to Clone a User. 
 
However, if using the Distance Calculator without Cloning a User, only part of the feature will be 
available. 
 
A Reseller will not be able to use the top half of the form (IFTA Reporting Options) which means that the 
results will not be able to be imported into the IFTA Adjustments. 
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IFTA Tax Reporting 
 

Distance Calculator continued 
 
 
 
The Distance Calculator is an extremely powerful add-on to the Total DOT Compliance Application Suite 
with many advanced features.   
 
The advanced features in the Distance Calculator have the ability to: 
 

 Can import routes traveled by either a driver or a vehicle. 

 Use Quarter / Year OR a Date Range for the import feature 

 Use the system as a standalone Distance Calculator without importing data from the ELD. 

 Can export the results directly into the IFTA Distance Adjustments for the Vehicle selected. 

 Can print a results report for later use. 
 
Import Routes from Motor Carriers ELD: 
 

1. Enter Year / Quarter or Date Range required for the desired data Import 
 

2. Select either a valid driver or vehicle for the import – then click the IMPORT DATA Button. 
 
 

 
3. Once the Trip Detail has been gathered from the ELD between for the options that have been 

set, the locations are entered into the appropriate field on the form as shown. 
 

The Locations can be edited for better accuracy if necessary. 
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IFTA Tax Reporting 
 

Distance Calculator continued 
 
 
 
Locations can be added, edited, deleted, reordered, etc. 
 
 

 
 

4. When finished adding locations, simply click the Calculate Results under the Results Field as 
shown above. 
 
The results will be shown in the Results Field. 
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IFTA Tax Reporting 
 

Distance Calculator continued 
 
 
 
From here, the user has the ability to print the results report or add the results directly to the IFTA 
Adjustments. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Printed Report 
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IFTA Tax Reporting 
 

Distance Calculator continued 
 
 
 
Along with the ability to print the Mileage Calculation Report, the results are able to be added directly to 
the Adjustments for the Vehicle Selected.   
 
 
Simply click the “Add to Adjustments” Button and follow the prompts on screen. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Once the results have been added to the IFTA Fuel Tax Adjustments for the Vehicle, Quarter / Year, the 
results will be visible on all IFTA Fuel Tax Reports. 
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IFTA Tax Reporting 
 

VIN Check 
 
 
 
Another Advanced Feature of the Total DOT Compliance Application Suite is VIN Check – the Vehicle 
Identification Number Checker that not only checks the validity of any VIN Number – but also provides 
Vehicle Specifications for any Vehicle found by the VIN Check Feature. 
 
This feature is extremely useful in the Total DOT Compliance Software Solution because it works in 
conjunction with the IFTA Fuel Tax Module to ensure valid Vehicle Information is entered in the Asset 
Maintenance Form.   
 
When using the VIN Check Feature, the information returned includes not only Vehicle Year, Make and 
Model, but also Fuel Type which is critical when calculating the IFTA Fuel Tax Reports as well as many 
other Vehicle Specification Points. 
 
The VIN Check feature is also used when entering Vehicles manually.  The user simply needs to enter the 
VIN Number when adding a new vehicle, and click the VIN Check Button next to the VIN Field.   
 
The VIN Check Feature then gathers the Vehicle Specifications and fills in the Vehicle Information from 
the values returned greatly speeding up the Vehicle Input Process. 
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IFTA Tax Reporting 
 

VIN Check continued 
 
 
 
Along with the ability to help with Data Input on the Asset Maintenance Form, the user also is able to 
use the feature to check the validity of a VIN or look up specifications of any vehicle.   
 
This feature can be accessed using the top level menu: 
 
Tools --> Vehicle VIN Lookup 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
A user can also click on the Vin Check Button that is accessible on the System Maintenance Form under 
the Business Section: 
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IFTA Tax Reporting 
 

VIN Check continued 
 
 
 
To use the advanced VIN Check Feature, click the menu link or use the button shown above. 
 
Once the feature is open, simply enter a VIN Number to check and click the “GO” Button. 
 
 
 

 
 
The results will be displayed in the users default Internet Web Browser. 
 
See Below 
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IFTA Tax Reporting 
 

VIN Check continued 
 
 
 
VIN Check Results: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


